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CP 4.9 PROCUREMENT OF GOODS AND SERVICES

Purchasing Value Thresholds and Minimum Purchasing Practice Requirements 

 

Purchase 
Value 
Threshold 

(inc GST) 

Minimum 

Purchasing Practice Requirements 

$5,001 and 
up to 
$50,000  

(inc GST) 

… 

If purchasing from a WALGA PSA, CUA or other tender exempt 
arrangement, a minimum of one (1) written quotation via eQuotes is 
acceptable, however, where possible, three (3) written quotes should be 
obtained. 

…  

 
3.5 Purchasing Requirements & Thresholds where no City Established Contract 

Exists (Supplier Order of Priority clause 3.4 (Priority 1)  

… 

3.5.2 Where purchasers are unable to meet the minimum Purchasing 

Requirements, or the best value for money outcome will be achieved by 

not meeting the minimum purchasing requirements, approval for non-

compliance with the policy may be granted by the Director or CEO;   

… 

3.5.5 In extenuating circumstances, a Manager, Director or the CEO may 

provide written approval for the issuing of a request for quote outside of 

the City’s eQuotes system; however all other requirements of this Policy 

must be complied with;  

3.5.6 Where purchases have taken place as defined in sections 3.6.2, 3.6.5, or 

3.8 a file note outlining full details and documented approvals must be 

recorded in TRIM;  

Purchasing Value Thresholds and Minimum Purchasing Practice Requirement 

Purchase Value 
Threshold 

(inc GST) 

Minimum 

Purchasing Practice Requirements 

$5,001 and up to 
$50,000  

(inc GST) 

… 

If purchasing from a WALGA PSA, CUA or other tender 
exempt arrangement, a minimum of three (3) written 
quotation via eQuotes shall be obtained. 

…  

3.5 Purchasing Requirements & Thresholds where no City Established 

Contract Exists (Supplier Order of Priority clause 3.4 (Priority 1)  

… 

3.5.2 Where purchasers are unable to meet the minimum Purchasing 
Requirements, or the best value for money outcome will be achieved by 
not meeting the minimum purchasing requirements, approval for non-
compliance with the policy may be granted by a Manager, the Director or 
CEO.  Approval must be granted (aligned to respective financial 
authorisations) dependent on total value of the purchase;   

3.5.5 In extenuating circumstances, a Manager, Director or the CEO may provide 
written approval for the issuing of a request for quote outside of the City’s 
eQuotes system; however all other requirements of this Policy must be 
complied with.  Written approval must include full details of the extenuating 
circumstances, and must be recorded in TRIM and accompany the 
purchase requisition; 

3.5.6 Where purchases have taken place as defined in sections 3.6.2, 3.6.5, or 
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3.6 Requests for Quotes 

3.6.2 Where the City has issued a request via eQuotes to all suppliers on a City 

of Greater Geraldton list in eQuotes, and has allowed sufficient time for 

suppliers to prepare a response with consideration given to the complexity 

of the request; but insufficient suppliers provide a response (where 3 

written quotations are required), no further responses need be sought by 

the purchaser. A file note is to be recorded with the procurement 

documentation that documents that the minimum number of responses 

was not achieved.   

3.6.3 Where a tender exemption applies as defined in 3.8, written approval from 

a Manager, Director or the CEO (aligned to respective financial 

authorisations) must be sought to enable direct engagement with a tender 

exempt supplier.   

3.8 a Manager approved file note or written approval outlining full details 
and documented approvals must be recorded in TRIM and accompany the 
purchase requisition; 

3.6 Requests for Quotes

…

3.6.2 Where the City has issued a request via eQuotes to all suppliers on a City 
of Greater Geraldton list in eQuotes, and has allowed sufficient time for 
suppliers to prepare a response with consideration given to the complexity 
of the request; but insufficient suppliers provide a response (where 3 written 
quotations are required), no further responses need be sought by the 
purchaser. A Manager approved file note is to be recorded with the 
procurement documentation that documents that the minimum number of 
responses was not achieved.  

3.6.3 Where a tender exemption applies as defined in 3.8, written approval from 
a Manager, Director or the CEO (aligned to respective financial 
authorisations) must be sought to enable direct engagement with a tender 
exempt supplier and included with the purchase requisition.   


