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REQUIREMENTS FOR TENDERS, TENDER REGISTER, & CITY PROCESS: 

Local Government (Functions and General) Regulations 1996 

14. Publicly inviting tenders, requirements for 

 (1) When regulation 11(1), 12(2) or 13 requires tenders to be publicly invited, 

Statewide public notice of the invitation is to be given. 

 (2) If the CEO has, under regulation 23(4), prepared a list of acceptable tenderers, 

instead of giving Statewide public notice the CEO is required to give notice of the 

invitation to each acceptable tenderer listed. 

 (2a) If a local government — 

 (a) is required to invite a tender; or 

 (b) not being required to invite a tender, decides to invite a tender, 

  the local government must, before tenders are publicly invited, determine in 

writing the criteria for deciding which tender should be accepted. 

 (3) The notice, whether under subregulation (1) or (2), is required to include — 

 (a) a brief description of the goods or services required; and 

 (b) particulars identifying a person from whom more detailed information 

as to tendering may be obtained; and 

 (c) information as to where and how tenders may be submitted; and 

 (d) the date and time after which tenders cannot be submitted. 

 (4) In subregulation (3)(b) a reference to detailed information includes a reference 

to — 

 (a) such information as the local government decides should be disclosed 

to those interested in submitting a tender; and 

 (b) detailed specifications of the goods or services required; and 

 (c) the criteria for deciding which tender should be accepted; and 

 (d) whether the local government has decided to submit a tender. 

 [(e) deleted] 

 (5) After a notice has been given under subregulation (1) or (2), a local 

government may vary the information referred to in subregulation (3) by taking 

reasonable steps to give each person who has sought copies of the tender documents 

or each acceptable tenderer, as the case may be, notice of the variation. 

 [Regulation 14 amended in Gazette 29 Jun 2001 p. 3130; 18 Sep 2015 p. 3806.] 

15. Minimum time to be allowed for submitting tenders 

 (1) If a notice under regulation 14(1) is given, the date and time referred to in 

regulation 14(3)(d) has to be at least 14 days after the notice is first published in the 

newspaper circulating generally throughout the State. 
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 (2) If a notice under regulation 14(2) is given to a person listed as an acceptable 

tenderer, the date and time referred to in regulation 14(3)(d) has to be at least 

14 days after the notice is given. 

 [Regulation 15 inserted in Gazette 18 Sep 2015 p. 3806-7.]  

16. Receiving and opening tenders, procedure for 

 (1) The CEO is responsible for keeping any tender submitted including a tender 

submitted by facsimile or other electronic means in safe custody, and for ensuring 

that it remains confidential. 

 (2) Tenders are not to be opened, examined, or assessed until the time after which 

further tenders cannot be submitted. 

 (3) When tenders are opened — 

 (a) there must be present —  

 (i) at least 2 employees of the local government; or 

 (ii) one employee of the local government and at least one person 

authorised by the CEO to open tenders; 

  and 

 (b) members of the public are entitled to be present; and 

 (c) details of the tenders (other than the consideration sought in the tender) 

are to be immediately recorded in a register to be known as the tenders 

register. 

 [Regulation 16 amended in Gazette 29 Jun 2001 p. 3131; 31 Mar 2005 p. 1055; 

18 Sep 2015 p. 3807.] 

17. Tenders register 

 (1) The CEO is responsible for keeping the tenders register and making it 

available for public inspection. 

 (2) The tenders register is to include, for each invitation to tender — 

 (a) a brief description of the goods or services required; and 

 [(b) deleted] 

 (c) particulars of — 

 (i) any notice by which expressions of interests from prospective 

tenderers was sought; and 

 (ii) any person who submitted an expression of interest; and 

 (iii) any list of acceptable tenderers that was prepared under 

regulation 23(4); 

  and 

 (d) a copy of the notice of the invitation to tender; and 

 (e) the name of each tenderer whose tender has been opened; and 

 (f) the name of any successful tenderer. 
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 (3) The tenders register is to include for each invitation to tender the amount of 

the consideration or a summary of the amount of the consideration sought in the 

tender accepted by the local government. 

 [Regulation 17 amended in Gazette 29 Jun 2001 p. 3131; 18 Sep 2015 p. 3807.] 

18. Rejecting and accepting tenders 

 (1) A tender is required to be rejected unless it is submitted at a place, and within 

the time, specified in the invitation for tenders. 

 (2) A tender that is submitted at a place, and within the time, specified in the 

invitation for tenders but that fails to comply with any other requirement specified in 

the invitation may be rejected without considering the merits of the tender. 

 (3) If, under regulation 23(4), the CEO has prepared a list of acceptable tenderers 

for the supply of goods or services, a tender submitted by a person who is not listed 

as an acceptable tenderer is to be rejected. 

 (4) Tenders that have not been rejected under subregulation (1), (2), or (3) are to 

be assessed by the local government by means of a written evaluation of the extent 

to which each tender satisfies the criteria for deciding which tender to accept and it 

is to decide which of them (if any) it thinks it would be most advantageous to the 

local government to accept. 

 (4a) To assist the local government in deciding which tender would be the most 

advantageous to it to accept, a tenderer may be requested to clarify the information 

provided in the tender. 

 (5) The local government may decline to accept any tender. 

 (6) If a local government has accepted a tender but acceptance of the tender does 

not create a contract and within 6 months of the day on which the tender was 

accepted the local government and the successful tenderer agree not to enter into a 

contract in relation to the tender, the local government may accept from the other 

tenders the tender which it thinks it would be most advantageous to the local 

government to accept. 

 (7) If a local government has accepted a tender and acceptance of the tender 

creates a contract and within 6 months of the day on which the tender was accepted 

the local government and the successful tenderer agree to terminate the contract, the 

local government may accept from the other tenders the tender which it thinks it 

would be most advantageous to the local government to accept. 

 [Regulation 18 amended in Gazette 29 Jun 2001 p. 3131-2; 18 Sep 2015 p. 3807.] 

19. Tenderers to be notified of outcome 

  The CEO is to give each tenderer notice in writing containing particulars of 

the successful tender or advising that no tender was accepted. [Regulation 19 

amended in Gazette 29 Jun 2001 p. 3132.] 
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Code of Conduct for Employees  
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Evaluation workbook extract  
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Tender process (Note: Only evaluation panel members have access to tender documents)  
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Only Central Procurement has access to any tenders published in Tenderlink 
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Access control restricting tender folder access to panel  
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