
Pay Schedule

A primary return is a snapshot of personal information as it exists upon an employee’s start date and must be 
lodged within three months of commencing employment.

Returns must be completed by a relevant person who is defined under section 5.74 of the Local Government 
Act 1995. 

The following is a list of positions that this requirement relates to:

• Mayors;

• Presidents;

• Councillors (elected members);

• Chief Executive Officers;

• Employees with delegated powers and duties under Part 5, Division 4 of the Act;

• Employees who are members of committees comprising elected members; and

• Other employees as nominated by the local government.

The City’s Governance and Risk Team will advise you if you are required to complete a Return and will provide
you with relevant forms and information.
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